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Oct 30, 2015

Hiring Manager’s Name
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Palo Alto, California, 94301

(xxx)xxx-xxxx

hiring.manager@gmail.com

Dear [Hiring Manager’s Name]

My name is Elroy, and I saw your job listing on LinkedIn yesterday. I’ve been working in the insurance industry for over 8 years, and I love it. Interacting with customers on a regular basis is fulfilling, and your firm is famous throughout the industry for treating customers well. I would love to add my passion for customer service to a team of such dedicated agents.

Successful insurance agents need to communicate effectively on both sides of the table, and I have a track record of doing just that. I regularly exceed sales quotas by customizing insurance programs and taking extra care to clear up any questions customers may have. My ample experience paired with a deft hand at satisfying both the insuring & purchasing parties can help me quickly adapt to the working environment of [TARGET COMPANY].
 

I recently read about how [TARGET COMPANY] is planning on branching out from the west coast to other major cities across the United States. I attended Viking University in Minneapolis, and I’m familiar with the people and culture of central U.S. metropolitan areas. I would love to contribute my knowledge and abilities to [TARGET COMPANY]’s gradual expansion, and help the company reach new milestones in the future.
It would be great to meet in person for a face-to-face interview. If given one week’s notice, I can be available any day of the week. My email is [YOUR EMAIL] & phone number is [YOUR PHONE NUMBER], I look forward to hearing from you so we can discuss this job opportunity further. Thank you for your time!

Sincerely,
Elroy
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