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Oct 30, 2015
Hiring Manager’s Name
 
341 Company Address
Palo Alto, California, 94301
(xxx)xxx-xxxx
hiring.manager@gmail.com
 
Dear [Hiring Manager’s Name],
 
My name is Richard Wood, and I noticed your job posting on LinkedIn this morning. I’m  a certified personal trainer with over 11 years in the industry working for gyms and fitness studios. Although I focus on corrective exercise and individual work, I love teaching group classes too! [Target Company] has a great reputation as being a place that treats its employees and clients well, and I’d love to be part of the team. 
During my time as a trainer I’ve helped both my clients and employers reach their goals and beyond. The key here is making clients happy – if they’re happy they’ll keep coming back, which in turn makes the gym happy. My client retention rate was the highest at Eagle Fitness the past three years because I kept them excited about fitness. I helped each individual set challenging yet attainable goals, and pushed them (with varying degrees of intensity) to achieve these goals.
I am aware that [Target Company] is trying to branch out into different elements of fitness, and noticed that there is currently no corrective exercise specialist employed. Corrective exercise is an area that I thrive in and enjoy teaching, and I would love to use my accumulated knowledge to work with individuals or group classes at your gym.

I would be happy to come in for an in-person interview to discuss/demonstrate how I can contribute to the growth of [Target Company]. You can reach me at [PHONE NUMBER] or by email at [EMAIL] -- I’m available on Monday or Tuesday all day, and can be reached weekday afternoons as well. I’m happy to schedule a time that works best for you if those times don’t work. I look forward to hearing back from you, thank you for your consideration!
Sincerely,

[Your Name]
Hello, Job Seeker!
If you’re having difficulty writing your cover letter, don’t worry. You’re in good company – everyone struggles to craft the perfect cover letter. For a well-written, compelling cover letter that will help you land more interviews, we recommend consulting the certified cover letter experts at Resume Writer Direct.
Or, here’s some excellent resources that might help you complete your cover letter:
· Cover Letter Builder
· How to Write a Cover Letter
· Cover Letter Examples by Industry
Oh, and don’t forget, you’re also going to need a winning resume:
· Free Resume Builder
· How to Write a Resume
· Resume Samples by Industry
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