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Proactive and dedicated Accounting graduate seeking to leverage formal education and internship experience to obtain a position in accounting and finance field. Highly skilled in basis accounting, finance functions, and team collaboration. Ability to work independently and as a cooperative team player to achieve goals in a high pressure and deadline-driven environment. 

AREAS OF EXPERTISE
	Accounting and Finance
MS Office Suite
Organisational Skills
	Budget Management
Time Management
Multi-tasking Capabilities
	Managerial Accounting
Strategic Planning
Excellent Communication



EDUCATION
(MS) Master of Science, Major: Accounting, South New Hampshire University, Manchester, NH, May 2016
Relevant Coursework: Managerial Accounting, Finance, Human Resources, Profit Planning

(BS) Bachelor of Science, Majors: Accounting and Finance, South New Hampshire University, Manchester, NH, May 2014

INTERNSHIP EXPERIENCE
STEADMAN & STEADMAN | Manchester, NH	May 2015 – May 2016
Summer Intern, Accounting Assistant
· Processed, examined and certified administrative receipts and disbursements.
· Tracked metrics and performance indicators. Assisted external auditors with document collection for audit requests.
· Performed monthly reconciliations and account analysis.

MCINTIRE HUMAN RESOURCES | Manchester, NH	March 2014 – March 2015
Summer Intern, Accounting Assistant
· Developed formal dashboards to communicate results of audit activities to senior management
· Maintained up-to-date documentation of all company processes.
· Conducted and oversee periodic financial audits.
		
VOLUNTEER EXPERIENCE
Volunteer Accountant, Franklin’s Community Soup Kitchen, Manchester, NH 
May-August 2015 
Coach, The Manchester Bears Little League Baseball Team, Manchester, NH 
May-August 2014 
Dear Job Seeker, 
 
If you’re struggling to write your resume, don’t worry. You’re in good company – everyone has difficulties making a resume. 
 
Here are some links can help you make the best one possible:
 
·      Free Resume Builder
·      How to Write a Resume
·      Resume Samples by Industry
 
[bookmark: _GoBack]Oh, and by the way, you’re also going to need a cover letter.
 
·  	Cover Letter Builder
·  	How to Write a Cover Letter
·  	Cover Letter Examples by Industry




